Installs in
minutes

GLWand for use with SAP

Installation & User Guide

www.excel4apps.com

Excel4Apps (Pty) Ltd

support@excel4apps.com

All rights reserved.

D
GLwand

Excel based reporting tool for use

www.exceldapps.com/sa

]



http://www.excel4apps.com/
mailto:support@excel4apps.com

QUICKSTART GUIDE it ettt sieee e niieee e e aevsiieeeessnsneeeessnneeee e e 4
ABOUT A SAP DEMOUTRBRIALD .coocciicciiieciieeiiies evetveessivn e ssiinne e avvnaeeas 4
INSTALLADD  -INONPC i ettt teeevriee e 5
INStallation filES oo e e 5
PC INSallation oot e eeeee e aeeeaaes 5
Uninstalling GL Wand ..o vt vviinre e arreeee e e s 9
Installation Problems s e 10
INStalling PDF Creator  ..occooiiciiiiiiiiiiiiiiiis et aerieee e 10
CONNECT TO IDES oo rtee et areeaessstaeeessnnbeeeessnnees .14
ConNeCtion detailS  ...ooovvivicciiiciiis e e .14
ADOUL thE TESE SYSEM i iiis e aeee e 14
Test System PerforManCe ..o e beeeee s s 15
USING GLWAND oot avviiriiine e e e e eeeeeeeeesssssnnnereeereaaees 15
TOOIDAI it s e eeeeeaaaaeea 15
THE MENU oiiiiiiie et e aeranaeeeeens 15
SNOMCUL KEYS e et e aeeae 16
10T T 11 o o OO 16
Company Code SEIECION  iiiiiiiiiiiiciiiies e e 18
DISCOVENNG  oviiiiiiiiiiiii it et eee s reeeseees 19
Open List of Values (copy into clipboard) .oeiiiiiiiiiiies e . 24
Create List Of VAlIUES oot et rrriiees aeeeeree e 27
Available List 0f VAlUES it e v 28
FUNCLONS oo et etee e e e aeraraeeeeeas 28
Discovering Versus FUNCHONS ..o e niee eeeeseeeesnneeas 34
CalCUlAtiNg .. e —————— teeeeaaaa e ——— e 34
SNAPSNOL ..os e e v 36
ANAlYSE BAlANCE  ...oooiiiiiiiiiiiiiiiis e e e 37
Drill dOWN OPLIONS oo eeeeecrvcccc eeeeaeeeee e ——— . 37
PDF Export (Tools Menu and Right clickinacell) ..iiiiies e, 39
Y o Yo 11 T =T o o 40
1= 40
SERVER COMPONENT it aeeevesiiiiiineene e e snnniee teeveeeeeeaeeeeessnnnnnneens 40
1S3 = 1= 1o} o 40
ADMINISTRATOR: SITE L0 I 10 40
GL Wand: Allowed Client V. rSION ..o vccciieieie vrvivee e siinnr e eeeeeeaneae 41
GL Wand: Range Delimiter ...t e e 41
GL Wand: List Delimiter ..ot et eeeeee e 42
GL Wand: Exclude Delimiter ..o v eeeeeenreeeeaea 42
GL Wand: Wan COMPIreSSION  coocoiiiiiiiiiiiiiiiiiiiieeiis aeieeee e siine e e niieee aeeeaessaaneeeeeaans 42
GL WaNd: LICENSE KEY oot ettt iiee e e oeee e e 42
GL Wand: Upgrade LOCAtION  ..occoiiiiiiiiiiiiciiiiiiie e e 43
ADMINISTRATOR: ADD U ] 43
ADMINISTRATOR: REMOVE USERS ..t et e 44
ADMINISTRATOR: CHANG EUSERS i e e 44
Y1 = = ] = 45
x
GL :

www.exceldapps.com/sa

Excel based reporting tool for use with SAP

]



Installs in
minutes

SUPPOITt REQUESES  ooiiiiiiiiiiiiiiiiiiiiiiiiiis avvvevviiiiiiinn e e neeeies aeveeessssi e e aaeenann ... 45
Enhancement REQUESES ..ot et e 45
ERROR MESSAGES ... e reeee s . 45

Glfwand 3

www.exceldapps.com/sa

Excel based reporting tool for use with SAP

]



Quickstart guide

Phase Step Action User (}wde
Sections
Unzip the downloaded file and d ouble click GL
1. Install GL Wand Wand SAP.exe. This will install the GL Wand PC
add-in on PC. (SAP) add-in on your PC and launch  SAP Installation
Demo.xls .
SEWELSEL 2. Log into our online Log on to our hosted  IDES server . Use the
Wand on : . L .
our online IDES system via the logon credentials supplied in our welcome Logging On
IDES internet. email to access our online IDES system.
system 2.1 Refresh sample
sheets, Drill to detail; Using SAP Demo.xls and the instructions on Using GL
learn GL Wand the sheets spend some time experimenting Zsing 5L
. . ) . Wand
functionality with and learning.
provided example .
3. Copy GL Wand Typically the task of importing the transports
transports to your will be performed by your SAP BASIS Server
SAP development administrator. There are 2 required Installation
server. transports.
Evaluate GL The first user connecting with GL Wand will
Wand on 4. Logon on to SAP . - o
. be assigned GL Wand Administrator privileges .
your own with GL Wand and . . Logging on
. allowing them to enter license keys, manage
SAP system request a trial key. . .
with a full users and set system wide options.
. . Experience a faster connection to your
use trial 5. Login to your own
server, and see your own Company code
company code data .
o data. Using your own user name and Toolbar
and start building -
password logon and start building your own
reports.
reports.
6. Grant additional Grant additional SAP users access to GL Administrator
users access to the : X
tial Wand full use trial : Add Users
If you are thinking of
buying alicense ,
obtain a quote Visit www.excel4apps.com  or request a quote
through an accredited in the buy section of the website.
Purchase partner or directly
and fully from us.
deploy GL Enter full use license Enter license keys to cater for production and
Wand keys into production development system s. Stop seeing the pop - License Key
software. system. up window.
cfni:olsgievp;:gis;ro Configure options  while logged inas a GL
. Wand Administrator to control user access Site Options
access and online . )
and various other options
upgrades.

Ab o u$APDemoxls 6 tutorial

The GL Wand installation process would have
containing some example reports

x
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IDES Operations and Company 1000 data and can be refresh ed against our online IDES
system or your own IDES system

Installadd -inon PC
Installation files

Please locate and unzip the file glwandsap .zip . This file will either be at th e location you

downloaded it to or on the CD containing the trial software. The file contains the following:
¥* glwandsap .exe - Client installation
¥* glwandsap .txt - Upgrade version file
¥* glwandsapserver.zip - Server side install
¥* readme.txt - Instructions

PC Installation

1. Unzip thefil e glwandsap .zip and double click on the glwandsap.exe (Microsoft installer)
to begin the installation. The first step installs the required component called GL Wand
SAP Connector.

ii# GL Wand SAP Connector,

Welcome to the GL Wand SAP Connector Setup
Wizard

The installer will quide you thraugh the steps required to install GL ' and SAP Connectar on your
COMmputer.

“WARNIMG: This computer program is protected by copyright law and international treaties.
Unautharized duplication ar distibution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted ta the maximum extent possible under the law

2. You will be prompted for an install location which you can modify or simply accept the
defaults.
D
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GL Wand SAP Connector

Select Installation Folder

The installer will install GL *and S4P Connector to the following folder.

Tainstallin this folder. click "Nest". To install to a different folder. enter it below or click “Browse.

Folder:
C:4Program Files\GL Wand SAPY

Browse...

Install GL Wand SAP Connector for yourself, or for anyone wha uges this computer:

(%) Everyone
O Just me

[ Cancel ] [ < Back ] ‘ Heut »

3. When this phase of the

product will begin.

ii# GL Wand SAP Connector,

Installation Complete

GL 'wand SAP Connector has been successiully installed.

Click "Close" to exit

Pleaze use Windows Update to check for any critical updates to the MET Framework.

x
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i GL Wand SAP Setup

]

a
G Lwa n d Welcome to GL Wand SAP
Trmmmmm——— Setup Wizard

The Setup Wizard wil install GL Wand SAP an your computer,
Click Mext ko conkinue or Cancel bo exit the Setup wizard,

excel 420

www.exceldapps.com

[ mext= | [ Cancel ]

4. You will be prompted for an install location which you can mod ify or simply accept the
defaults.

i GL Wand SAP Setup =3

Select Installation Folder

x
This is the folder where GL Wand SAP wil be installed. e xce I 4 d p p S

Building intelligent

Toinstall in this Folder, dlick "Mext”, To install to a different folder, enter it below or click
"Browse",

Folder:

|C:'|,F‘ru:|gram Files\aL Wand SAPY Browse. .,

Advanced Installer

[ < Back ]| Mext = [ Cancel ]
5. You might receive a message warning you that Excel should be closed during the
installation. If Excel is open on your PC switch to it and quit the application. Then return
to the installer and click AOKO.

If the instal ler is unable to locate  a Microsoft Excel installation on your PC you will receive a
warning at the end of the installation. You will then need to follow a manual process to

activate the GL Wand add  -in. The instructions for this manual process can be found in the
Installation Problems  section of this user guide .

x
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6. The | ast screen of the install process will prompt vy

3

i GL Wand SAP Setup

"
GLwand Completing the GL Wand SAP
e Setup Wizard

Click the Finish bukton to exit the Setup Wizard,

excela-nw‘-x [¥] Launch &L Wand Sap

www.exceldapps.com

<Back [  Finish | Cancel

7. Leave this option ticked

Click the " Finish" button.

9. This will launch an Excel workbook " SAP Demo.xls " which contains information and
instructions on how to get you started with using GL Wand.

©
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o R SAP Demo [Compatibility Mode] - Microsoft Excel SREEEL_X
Home Insert Page Layout Formulas Data Review View Developer @ - 7 X
== - £ - 2 - -
& ial o -axlE= = Fensra\ E Conditional Formatting = | 5= Insert = W l;a
E= BB~ o s | HGEHFormatasTable - 3 Delete - || [§]~
Paste - o .00 N e Sort & Find &
sy | %66 57| 5 Cell Styles ~ {=lFormat~ | (2~ Filter~ Select~
Clipboard = Font ] Alignment 5| Number Styles Cells Editing
x
Q Security Warning  Automatic update of links has been disabled Options...
Al - 5| ¥
A B C D L
=
Excelbosed reporting tool for use with SAP
5 4
& =
7
8 1.0 About the GL Wand PC installation
9 You should see a new toolbar in Excel like this.
GLwand (s4F) - | - - Discover~ @ T3 § (B9 Functions - B AT S (RBMAH @ o
10
1T
12 2.0 Trial it on our online SAP IDES instance or on your own system
Ve have placed a SAP IDES instance on the internet for GL Wand evaluation. The connection credentials should have been sent to you.
Once connected the toolbar should look like this. Some trial users cannot connect to our online instance due to proxy server authentication
13 issues. In this case we recommend proceeding with the in-house trial_
& Try connect by clicking the "Sign on to SAP" button. Enter the SAP usermname and password for this instance as provided to you...then
14 click "Logon”. Then select company code 1000 and click okay.
15
GLWand (SAF) - | g |1000IDESAG ~ || {1} GLAccou... ~ Discover - 4 T3 §8 (B 'o Functions - £ £ 4% 8 5 (R B @ B @ onin - 22 4
16
17 Trauhla ~onnae +ing? Sea tha PNF auide an our wahsita arin vour C-1Pranram FilasiGl Wand SAP foldar
M 4 » v |_Home & imee 1 il
Reaty | 73 [ EERT == )5
T

If you do remove the tick, you can launch this workbook manually from the GL Wand menu

itemonyou rWi ndows

iStarto menu.

Once the " SAP Demo.xIs " workbook is launched it should open Excel. The GL Wand toolbar

should appear. If the toolbar does not appear follow the instructions
Problems

GLWand (5AF) - || & -

You should now be able to log on to our online

section of this user guide

- Discover - § To @

"SAP Demo.xls " workbook to log on

Uninstallin

To uninstall

1. Start by launching Excel

2. Close the GL Wand add -in by clicking the Add -ins button on the Excel Tool
removing the tick next to the GL Wand (SAP) item .

3. Quit Excel .

4. Openthe Wi ndows fAAdd or remouptpoongfaom

5. Locate GL W and SAP in the installed programs list

6. Click remove.

7. The windows installer should run and GL Wand SAP will be removed

x
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8. Locate GL Wand SAP Connector in the installed programs list.
9. Click remove.
10. The windows installer should run and GL Wand SAP Connector will be removed.

If you forget to first close the add -in inside Excel you will be prompted with an error

message the next time you launch Excel. Simply acknowledge the error and then select the

add -ins option from the tools menu in Excel. Click on the GL W and item and Excel will show
a message indicating that GL Wand cannot be found and ask you if you would like to remove

this item from the list. Simply click yes. The next time you launch Excel you should no longer

see the error message.

Installation Proble ms

Unusual installations of Microsoft Excel may result in the installer being unable to activate
the GL Wand add -in.

Follow these steps to manually enable the GL Wand add -in

1. Navigate to the loca tion that was specified as the install target during the installation e.g.
C:\Program Files \GL Wand

2. Locate the file GL Wand  (SAP) .xla

3. Copy this file

4. Navigate to the Excel installation path e.g. C: \Program Files \Microsoft Office \Office (for
office 2003 it will be C: \Program Files \Microsoft Office \Officell)

5. Inside this folder navigate to the Library folder (so the path will now be C: \ Program
Files\ Micros oft Office \Office \ Library)

6. Paste the GL Wand (SAP) .xla into this folder

7. Launch Excel

8 From the fiTool so mémsosel ect #AAdd

9. GL Wand (SAP) should be listed in the list of add -ins. Tick the box next to the GL Wand

(SAP) item and click OK
10. The toolbar should  now appear

Installing PDF Creator

PDF Creator is required for exporting Excel data to PDF and producing output in PDF. It can
be downloaded at  http://www.excel4apps.com/pdf . Double click the downloaded file to st art
the installation.

I f you receive t his iostartsthe qigall and seledt youir Rngumage.

Open File - Security Warning g]

The publisher could not be verified. Are you sure you want to
un thig software?

Mame: PDFCreator.exe
Fublisher:  Unknown Publisher
Type:  Application

Fram: C:

Bun ]| Cancel |

Always azk befare opening this file

Thiz file does not have a valid digital signature that verifies itz
publisher. You should only run software from publizhers you trust.
How can | decide what softvare bo nn?

x

GL 10

www.exceldapps.com/sa

Excel based reporting tool for use with SAP

]


http://www.excel4apps.com/pdf

Select Setup Language

Select the language to use during the installation:

Click next to continue and accept the license agreement.

5 Setup - PDFCreator

Welcome to the PDFCreator Setup
Wizard
This will install PDFCreator 0.9.3 on your computer.

Itis recommended that you close all other applications before
continuing.

Click Next to continue, or Cancel to exit Setup.

Cancel

i Setup - PDECreator

License Agreement PDF
Please read the fallawing impaortant information befare continuing.

Please read the fallowing License Agreement. You must accept the terms of this
agreement before continuing with the installation,

PDFCreator

(B[[E

About PDF Creator

With PDFCreator you can create Adobe® Acrobat® files, also known as
Portable Document Format (FDF) files on Windows PC.

POFCreatoris a ntinter deiver; it transforms the genetic printer commands %

(O | do not accept the agreement

[ < Back ” Meut > ][ Cancel

Pick the standard installation.

D
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i Setup - PDFCreator

Type of Installation
Flease choose the setup settings.

Pleaze choose the type of installation, then click on Mest.

@ 5tandard installatiors

|z inatalling a printer, which converts all printable filez into pdf-files,
bitmap-files or postscript-files.

(O Server installation

|z ingtalling a network, printer in order to allow computers to create
FDF files. bitmap-iles or postscript-files within the network.
Flease do not install this version on a terminal server in application mode.

FEX

PDE !

[ < Back ” Mext > ][

Cancel ]

You must | eave the printer name

You can accept the default path or change it if required.

as

APDFCreator 0.

You can optionally install the toolbar. The next screen allows you to exclude this option.

x
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