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Quickstart guide  

Phase  Step  Action  
User Guide 

Sections  

Evaluate GL 

Wand on 

our online 

IDES 

system  

1. Install GL Wand 

add - in  on PC.  

Unzip the downloaded file and d ouble click GL 

Wand  SAP.exe . This will install the GL Wand  

(SAP)  add - in on your PC and launch SAP 

Demo.xls .  

PC 

Installation  

2. Log into our online 

IDES  system  via the 

internet.  

Log on to our hosted IDES  server . Use the 

logon credentials supplied in our welcome 

email to access our online IDES system.  

Logging On  

2.1 Refresh sample 

sheets, Drill to detail; 

learn GL Wand 

functionality with 

provided example . 

Using SAP Demo.xls  and the instructions on 

the sheets spend some time experimenting 

and learning.  

Using GL 

Wand  

Evaluate GL 

Wand on 

your own 

SAP system  

with a full 

use trial  

3. Copy  GL Wand 

transports to your 

SAP development 

server.  

Typically the task of importing the transports 

will be performed by your SAP BASIS 

administrator. There are 2 required 

transports.  

Server 

Installation  

4. Logon on to SAP 

with GL Wand and 

request a trial key.  

The first user connecting with GL Wand will 

be assigned GL Wand Administrator privileges 

allowing them to enter license keys, manage 

users and set system wide options.  

Logging on  

5. Login to your own 

company code  data 

and start building 

reports.  

Experience a faster connection to your 

server, and see your own Company code  

data. Using your own user name and 

password log on and start building your own 

reports.   

Toolbar  

 

6. Grant additional 

users access to the 

trial  

Grant additional SAP users access to GL 

Wand full use trial  

Administrator

: Add Users  

Purchase 

and fully 

deploy GL 

Wand 

software.  

If you are thinking of 

buying  a license , 

obtain a quote 

through an accredited 

partner  or directly 

from us.  

Visit www.excel4apps.com  or request a quote 

in the buy  section of the website.  
 

Enter full use license 

keys into production 

system.  

Enter license keys to cater for production and 

development system s. Stop seeing the pop -

up window.  

License Key  

Set Site Options  to 

control GL Wand user 

access and online 

upgrades.  

Configure options while logged in as a GL 

Wand  Administrator  to control user access 

and various other options . 

Site Options  

About òSAP Demo.xls ó tutorial  

The GL Wand installation process would have installed the  ñSAP Demo.xls ò Excel worksheet 

containing some example reports  and tips . SAP Demo.xls  has been developed using the 

http://www.excel4apps.com/
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IDES  Operations and Company 1000  data  and can be refresh ed against our online IDES 
system  or your own IDES system . 

Install add -in on PC  

Installation  files  

Please locate and unzip the file glwandsap .zip . This file will either be at th e location you 

downloaded it to  or on the CD containing the trial software.  The file contains the following:  

 glwandsap .exe   -  Client installation  

 glwandsap .txt    -  Upgrade version file  

 glwandsapserver.zip   -  Server side install  
 readme.txt    -  Instructions  

PC Installation  

1.  Unzip the fil e glwandsap .zip and double click on the glwandsap.exe  (Microsoft installer) 

to begin the installation. The first step installs the required component called GL Wand 

SAP Connector.  

 

2.  You will be prompted for an install location  which you can modify or simply accept the 
defaults.  
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3.  When this phase of the install is complete click ñCloseò and the installation of the main 
product will begin.  
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4.  You will be prompted for an install location  which you can mod ify or simply accept the 

defaults.  

 

5.  You might receive a message warning you that Excel should be closed during the 

installation. If Excel is open on your PC switch to it and quit the application. Then return 
to the installer and click ñOKò.  

If the instal ler is unable to locate a Microsoft Excel installation on your PC you will receive a 

warning at the end of the installation. You will then need to follow a manual process to 

activate the GL Wand add - in . The instructions for this manual process can be found in the 

Installation Problems  section of this  user guide . 
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6.  The last screen of the install process will prompt you to "Launch GL Wandò 

 

7.  Leave this option ticked  

8.  Click the " Finish" button.  

9.  This will launch an Excel workbook " SAP Demo.xls " which contains information and 
instructions on how to get you started with using  GL Wand.  
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If you do remove the tick, you can launch this workbook manually from the GL Wand menu  

item on you r Windows ñStartò menu. 

Once the " SAP Demo.xls " workbook is launched it should open Excel. The GL Wand toolbar 

should appear. If the toolbar does not appear follow the instructions in the Installation 

Problems  section of this user guide . 

 

You should now be able to log on to our online IDES system . Follow the instructions in the 
"SAP Demo.xls " workbook to log on .  

Uninstalling GL Wand  

To uninstall GL Wand .  

1.  Start by launching Excel . 

2.  Close  the GL Wand add - in by click ing  the Add - ins button on the Excel Tool s menu and 

removing the tick next to the GL Wand (SAP) item . 

3.  Quit Excel .  

4.  Open the Windows ñAdd or remove programsò option from the control panel. 

5.  Locate GL W and  SAP in the installed programs list .  

6.  Click remove.  

7.  The windows installer should run and GL Wand SAP will be removed . 
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8.  Locate GL Wand SAP Connector in the installed programs list.  

9.  Click remove.  
10.  The windows installer should run and GL Wand  SAP Connector will be removed.  

If you forget to first close the add - in inside Excel you will be prompted with an error 

message the next time you launch Excel. Simply acknowledge the error and then select the 

add - ins option from the tools menu in Excel. Click on the GL W and item and Excel will show 

a message indicating that GL Wand cannot be found and ask you if you would like to remove 

this item from the list. Simply click yes. The next time you launch Excel you should no longer 

see the error message.  

Installation Proble ms  

Unusual installations of Microsoft Excel may result in the installer being unable to activate 

the GL Wand add - in . 

Follow these steps to manually enable the GL Wand add - in  

1.  Navigate to the loca tion that was specified as the install target during the installation e.g. 

C: \ Program Files \ GL Wand  

2.  Locate the file GL Wand  (SAP) .xla  

3.  Copy this file  

4.  Navigate to the Excel installation path e.g. C: \ Program Files \ Microsoft Office \ Office (for 

office 2003 it will be C: \ Program Files \ Microsoft Office \ Office11)  

5.  Inside this folder navigate to the Library folder (so the path will now be C: \ Program 

Files \ Micros oft Office \ Office \ Library)  

6.  Paste the GL Wand  (SAP) .xla  into this folder  

7.  Launch Excel  

8.  From the ñToolsò menu select ñAdd-Insò 

9.  GL Wand (SAP) should be listed in the list of add - ins. Tick the box next to the GL Wand  

(SAP)  item and click OK  

10.  The toolbar should now appear  

Installing PDF Creator  

PDF Creator is required for exporting Excel data to PDF  and producing output in PDF. It can 

be downloaded at http://www.excel4apps.com/pdf . Double click the downloaded file to st art 
the installation.  

If you receive this message click ñRunò to start the install and select your language.  

 

http://www.excel4apps.com/pdf
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Click next to continue and accept the license agreement.  

 

 

Pick the standard installation.  
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You must leave the printer name as ñPDFCreatorò. 

 

You can accept the default path or change it if required.  

 

You can optionally install the toolbar. The next screen allows you to exclude this option.  




































































